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Why Buy Office Software?

Whether it's for work, school or play, the applications in your office software ' suite are a crucial part of your life
because you are likely to use them day in and day out. With office software, you can draft a letter, write a report,
create a budget or build a presentation, just to name a few possible uses. The best office software suites include
a word [ processor, spreadsheet software, presentation software, an email client and often more applications.

From drafting a simple newsletter to a detailed legal document, office software suites have all the tools you will
need on an easy-to-use interface. To learn more about office software suites, check out our reviews of Microsoft
Office, WordPerfect Office and Celframe Office, which we've determined to be the best office productivity suites out
there. We've also written articles on office software to help you better utilize the applications.

Managed IT Services www.wasatchit.com/it-senices-in-utah/
Let the experts at Wasatch I.T. manage your Company's Network

treehouse"

Order Sole Treadmills www.soletreadmills.com Learn
=

Sale On Sole Fitness Treadmills At The Official Site. Free Shipping!

GoToMeeting: Meet Online www.GoToMeeting.com
Get Work Done Anywhere. Start Your Free 30-Day Trial Now.

web design,
coding,
AdChoices [ mobile app
development
& more.

Office Software: What to Look For

Many computer systems will come with a basic text or note editor, but for a small business or even a student, it's
not enough. Office Software suites include the applications you need to create documents, but they also have
tools to help you communicate effectively with your network of contacts. There are many things to consider when y
picking an office software suite, and the following criteria are crucial for choosing the right office software suite for Start Learmng
your needs. for Free

Software Included

The best office software includes a full suite of applications for creating text documents, spreadsheets,
presentations, emails and web-ready publications. At minimum, office productivity software should include
a word processor, a spreadsheet application and a presentation builder, as they are the most utilized
applications. The most complete suites also come with an email client [, a database manager and a

publishing platform. Additionally, office software that can be installed on more than one computer with FOLLOW US ON n
each license is a plus.

Word Processor Features
A word processor that includes an overwhelming number of features can be intimidating, but the more
features that are included in the software the more you can do with creating or editing documents.
Additionally, you want office software that has more than just the basic editing and formatting features and
has advanced features such as password file protection, track changes, a read-only function and
grammar checking abilities.

Spreadsheet Builder Features

The best spreadsheet applications include features that allow you to create and edit formula-rich
documents such as budgets, expense reports, financial &' statements, time cards and others.
Additionally, password file protection, spell and grammar check, read-only and macro functionality are
helpful features to have.

Presentation Creator Features

The finest presentation creator applications include an abundance of slide templates, themes, animations
and styles to choose from to create a slide show presentation. Additionally, formatting abilities to editand
customize the slides, such as adding pictures and charts, are convenient features to have.

Supported File Formats

Because there are multiple office software applications available, there are a plethora of different file
formats. The best office software will support just about any file format out there for documents,
spreadsheets and presentations, which will make opening, editing and exchanging documents with
others seamless.

Help & Support

Office software is generally simple to use, but like any computer application, being able to get assistance
and technical support from the manufacturer is important. Having the ability to contact the manufacturer by
phone, email or even by filling out an online contact form on its website is important. Additionally,
frequently asked questions, user forums, tutorials and the user manual are important resources that
should be available on the manufacturer website.
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You won't have to worry about grabbing for that pad of paper and pen anymore with a complete office software
suite. You will be able to create and edit professional looking documents, reports, presentations quickly and
efficiently. With top-of-the-line office software, you'll also be able to manage and send emails all with one software

suite.

At TopTenREVIEWS We Do the Research So You Don't Have To.™

Featured Articles, Reviews and Tools. See All »
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Microsoft Office

For decades, Microsoft Office has been the clear leader in office software, and its newest version solidifies its top spot. Rolling
outa completely new look and a fresh redesign, Microsoft Office...

5 Random Things You Can Create in a Microsoft Word Document

Take full advantage of the things you can use Microsoft Word to create. Check out our list of random things you can create in a
Microsoft Word document....

Making an Effective PowerPoint Presentation

PowerPoints have become the universal tool when it comes to giving presentations in the business setting. Most work
computers come equipped with slideshow creation applications included with the...

Newsletter Staff Index Mobile Contact Us

COMPANY NETWORK CATEGORIES FOLLOW US
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